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Company Name : MAC ELETROMECHANICAL ENGINEERING CONTRACTING LLC 

Head Office : Dubai – Al Qusais Industrial Area 2 
T: +971 4 2388806 | Fax: +971 4 2396880 

Website: 
 
Email: 

www.mac-mep.ae  

 

info@mac-mep.com  

 

 

Our featured services include: 

 

▪ Planning & coordination  

▪ Electrical lighting installations 

▪ Electrical power distribution installations 

▪ HVAC installations  

▪ Firefighting & fire detection installations  

▪ Public Health Installations (plumbing & Drainage system) 

▪ Testing & commissioning 

▪ Operation & maintenance   
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MAC ELETROMECHANICAL ENGINEERING CONTRACTING LLC. is a Dubai based MEP 

Company that have established ourselves exclusively to provide real professional work in this highly 

competitive market of the United Arab Emirates in the line of building Services today. 

 

With a team of highly qualified and experience employees, we have planned it in such a way that we 

are committed to give the client our best service in this field. 

 

The electromechanical line was selected as the personal involved in running the company have 

experience of more than 10 years in electromechanical contracting in this country and elsewhere. 

They have gained the technique of approaching this assignment and the manner to serve their 

customer to the best of their ability in this line. Assisting them are highly qualified and experienced 

staff including engineers, supervisor, technicians to serve your project in all stages –design, 

installation and maintenance. they have in their respective field vast experience for similar projects 

they have handled practically in the U.A.E. We assure you that we can provide you with the most 

suitable tenders, suitable design, selection of material and supervision of site at any moment you 

see our service. 

 

People are the most prized assets of MAC, each individual team of MAC is an expert on overall 

operations and organization. To achieve timely delivery and to address quality of products 

 

individuals have clearly identified roles that are programmed according to the design process form 

concept, schematic, leading to contract documentation phases. 

 

We strive to meet and exceed the expectations and requirement of our customers. We act swiftly 

and flexibly, thereby always focusing on solution to fit our customer’s needs. We provide our 

customer with highly competent and reliable MEP Services, aimed at developing long- lasting and 

honest partnership. 

 

Employees, Team leaders and management form a dedicated team of highly skilled, performance 

and service- oriented MEP Work experts. Transparent decision-making processes, coupled with an 

honest approach, tolerance and respect for each other define a working environment that 
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 encourages each team member to contribute their skills, experience and creativity. Personal 

initiative and responsibility as well as continual improvement of individual qualifications through 

education and training ensure competent dedicated performance at every level of our company. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Our Mission and Vision 
 
 

MISSION 
 
It’s MAC’s mission to distinguish ourselves by the quality of work we provide. 

We will accomplish this through delivering high quality, on schedule, and cost 

effective projects to the public and private sectors. We are a team of talented 

individuals dedicated to building strong relationships with our clients, vendors, 

and employees. We maintain an ethical approach to business with honesty, 

friendliness, and gratitude. We find strength in our positive approach and are 

passionate about those we work for. 

 

VISION 
 
Mac’s vision is to be the leading Electromechanical company in the UAE region, 

through excelling in all of our provided services, driven by passion for what we 

do and dedication. 
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Al Qemah A/C. Systems Accessories Inc. Center LLC 
 
 
 

Al Qemah is a Sharjah based Company established in 2014 specialized in AC 
systems Accessories. 
In Modern Air Conditioning applications, due to very high power cost, overall 
power consumption of the system has gained utmost importance. 
The running cost of a system has direct impact on the efficiency of the 
installed Air Conditioning system. 

 
It is a well-known practice that in Centralized Air-conditioning for various applications like comfort, 
hospital, pharmaceutical, process, ventilation etc., Ducting forms the major part of the system as it 
carries the conditioned air to end space. As such Air distribution loss is also gaining utmost 
importance in the system for reasons like achieving the end result ie., temperature and humidity as 
well power saving.  
 
The process of manual labor in fabricating the ducts is getting converted Factory fabricated. 
Further in factory fabricated ducts the type of joints, flanges and corners used are evolving with 
technology. 
 
This has resulted in completion of the projects in much faster pace than earlier days, as well 
factory fabricated ducts have been able help contractor to save on wastage, reduce leakage, 
labor and give customer a quality job.  
 
We take pleasure in introducing ourselves to your esteemed organization as a unique 
manufacturer of GSS ducting used for air distribution in the Air- conditioning system.  

 
 
 
 
 
 
 
 
 
 
 

Sister Companies 



 

 
 

 
 
 

Some of our Clients  
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MAC STAFF SUMMARY 
 
 

 
 
 
 
 
 

PROFESSIONS Number of Employees 

Engineers 19 

Foreman 9 

Finance Manager 1 

Accounts 2 

Electricians 50 

Plumber / Pipe Fitter 30 

A/C Technicians 15 

Welders 5 

Duct Man 40 

Helper 20 

Public Relation Officer 2 

CAD Operator 7 

Procurement 2 

Documents Controller 5 

Secretary 3 

Store Keeper 5 
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Key personnel  
 
 

 
 
 
 
 

SR. NAME PROFESSION 

1 Taher Sartawi Managing Director 

2 Dia’a Salah Finance & Administrative Manager 

3 Abdulrahman Al Naser Projects Manager 

4 Magdi Elsayed Project Manager 

5 Ihab kamal Project Manager 

6 Taha Khalil Senior Electrical Engineer 

7 Mustafa alabed Senior Electrical Engineer 

8 Tareq uthman Senior Electrical Engineer 

9 Mohammed Abady Mechanical Engineer  

10 Abd Alraheem Al Naser Mechanical Engineer 

11 Mohammad danish Mechanical Engineer 

12 Manog  Mechanical Engineer 

13 Ahmad yassin Mechanical Engineer 

14 Salman Alyazouri Mechanical Engineer 

15 Alaa bargothi Mechanical Engineer 

16 Abed Ali  Mechanical Engineer 

17 Emad Jadaa Mechanical Engineer 

18 Mahmoud hashad Electrical Engineer 

19 Harry  Electrical Engineer 

20 Eman Younis  Estimation Engineer 

21 Marwa Mohammad Estimation Engineer 

22 Haithem Sameh Purchasing Officer  

23 Biju Surendran Pillai Safety Officer 

24 Muhammad Usman Secretary / PRO 
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Mr. Taher Sartawi  
Managing Director 

Eng. Sartawi is the Managing Director of MAC Electromechanical. 
  
Taher has more than 15 years the field of electro mechanical construction within the 
United Arab Emirates area. He has led multi-disciplinary and multi-cultural teams in highly 
technical and complex environments on several projects. Taher has also developed and 
implemented business strategies that have led to significant growth in the MEP field. 
  
Taher’s areas of expertise include executive management, technical leadership, project 
management of complex projects, managing diversity, managing change and Engineering, 
Procurement and Construction (EPC) and Engineering, Procurement and Construction 
Management (EPCM) projects. 
 
Taher holds a bachelor’s degree in engineering (Thermal and Hydraulic Machine 
Engineering). 
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ONGOING PROJECTS 
 
 
 

# PROJECT TITLE LOCATION 
CONTRACT 
AMOUNT 

 (AED) 
SERVICES CLIENT CONSULTANT CONTRACTOR 

1 
“Navitas E” G+13 Storey 
3 Star Hotel & 
Commercial Building 

Al Yufrah 2, 
Dubai 

17,522,000.00 MEP DAMAC 
LACASA Architects & 
Engineering 
Consultants 

CHINA Construction 
Eight Engineering 
Division Corporation 
Limited 

2 
HESSA Residential 
Tower (B+G+3P+16F) 

JVC, Dubai 14,500,000.00 MEP 

GLOBAL 
INVESTMENT 
AFRO-MIDDLE 
EAST LTD 

KHATIB AND ALAMI 
Engineering 
Consultants 

AL HAMAD Contracting  

3 
(G+1) 18 Townhouses 
and 5 Portrait Villas and 
1 Landscape Villa 

Al Furjan, 
Dubai 

4,075,000.00 MEP 
Mr. MUAFAK 
AHMED 
ALKADAH 

Archcorp Dubuild Contracting LLC 

4 
3 Residential Buildings, 
Riviera, Phase 3, 

Maydan, 
Dubai 

23,428,000.00 MEP 
Azizi 
Investment 

360 Degree Gardinia Contracting 

5 FAM Villa (G+1) 
Umm 
Amarra, 
Dubai 

889,200.00 MEP 
FERAS 
MOHAMMAD 
AL MSADDI 

CVTEC Consulting 
Engineers 

High Beam Contracting 

6 (G+1) Villa 
Jabal Ali First, 
Dubai 

285,000.00 MEP  
Mr. Yasin 
Mohammed 
Usuf 

Creative Line  Dubuild Contracting LLC 
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Ongoing Projects 
 

DAMAC “Navitas E” G+13 Storey 3 Star Hotel & Commercial Building at Al Yufrah 2, 
Dubai 

 
• SERVICE: MEP SERVICES 

• LOCATION: Dubai, UAE 
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Ongoing Projects 

 
HESSA Residential Tower (B+G+3P+16F) at JVC 

 
• SERVICE: MEP SERVICES 

• LOCATION: Dubai, UAE 
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Ongoing Projects 

 
(G+1) 18 Townhouses and 5 Portrait Villas and 1 Landscape Villa at Al Furjan 
 

 
 

• SERVICE: MEP SERVICES 

• LOCATION: Dubai, UAE 
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Ongoing Projects 

 
3 Residential Buildings, Riviera, Phase 3 at Maydan  
 

 
 

• SERVICE: MEP SERVICES 

• LOCATION: Dubai, UAE 
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Ongoing Projects 

 
FAM (G+1) Villa at Umm Amarra 
 

 
 

• SERVICE: MEP SERVICES 

• LOCATION: Dubai, UAE 
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Ongoing Projects 

 
(G+1) Villa at Jabal Ali First 
 

 
• SERVICE: MEP Design and Build 

• LOCATION: Dubai, UAE 
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6. EXECUTED PROJECTS 
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EXECUTED PROJECTS 
 
 

# PROJECT TITLE LOCATION 
CONTRACT 
AMOUNT 

 (AED 
SERVICES CLIENT CONSULTANT CONTRACTOR 

1 
MINA Hotel Apartment 

B+G+9typ  
Jumirah, 

Dubai 
24,000,000.00 MEP AZIZI 

360 Degrees 
Architectural Design 

Consultancy 

AL KAITOOB 
BUILDING CONT 

2 
Hotel Apartment Building 
(B+G+2p+10) On Plot 
Number AFRA001 

Al Furjan, 
Dubai 

34,000,000.00 MEP AZIZI 
360 Degrees 
Architectural Design 
Consultancy 

AL KAITOOB 
CONTRACTING 

3 
Hotel Apartment Building 
(B+G+2p+10) On Plot 
Number AFRA003 

4 
AURA (B+G+17FLR) 
residential building 

jebel ali 
downtown, 
Dubai 

27,000,000.00 MEP AZIZI 
360 Degrees 
Architectural Design 
Consultancy 

AL QANDEEL 
CONTRACTING 

5 
Daman national health in
surance company new 
headquarter office 

Abu Dhabi  14,000,000.00 MEP Daman Health 
BLUEHAUS 
engineering 
Consultancy 

ISG 

6 
Paris Tower (G + 6P + 18 
Typ + Gym) 

Al Nuaimeya 
2 Ajman-UAE 

12,800,000.00 MEP 
Mr. 
Mohammad Al  
Zarooni 

Inspiration 
Engineering 
Consultants 

TAIF AL EMIRATES 
BUILDING 
CONTRACTING LLC 

7 
LULU Shopping Center (B 
+ G + 2) 

Al Majaz- 
Sharjah 

12,000,000.00 MEP 
Line 
Investment & 
Property LLC 

MAZAYA 
consultant 
engineers 

FAJAR AL SHARAQ 
CONTRACTING LLC 

8 
Grand Cosmopolitan 
Hotel (2P+G+M+6F) 
Project  

Al Barsha, 
Dubai 

11,000,000.00 HVAC NCC EDMAC 
NAEL CONSTRUCTION 
AND CONTRACTING 

9 
ADCI Headquarters 
Building for Al Dhaheri 
Capital Investment 

 Al Barsha 
South, Dubai 

7,000,000.00 MEP ADCI ARCHCORP 
DUBUILD 
CONTRACTING LLC 

10 
Etihad Office at Siemens 
HQ Building Level 
2,3 and 4 

 Masdar City, 
Abu Dhabi 

7,000,000.00 MEP 
ETIHAD 
AIRWAYS 

ETIHAD AIRWAYS 
Consultancy 

ISG 

11 
Al Garhoud Residential 
Development Building 
(2B+G+10F) 

Al Garhoud, 
Dubai 

7,000,000.00 MEP AL WASL 

Federal 
Engineering 
Consultancy 

RAQ CONTRACTING 
CO L.L.C 
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EXECUTED PROJECTS 

 
 

# PROJECT TITLE LOCATION 
CONTRACT 
AMOUNT 

 (AED) 
SERVICES CLIENT CONSULTANT CONTRACTOR 

12 
Almutakamela Vehicle 
Testing Centre 

Al Quoz Second 
365, Dubai  

4,000,000.00s MEP 
MAG ME Real 
Estate LLC 

YAGHMOUR 
Consultancy 

ZEIN STEEL FOR 
STEEL STRUCTURESs 

13 
Bay Marina Facilities 
Building 

Dubai Harbour, 
Dubai 

4,252,500.00 MEP North 25 
BLUEHAUS 
Engineering  

Dubuild Contracting 
LLC 

14 
Karama Residential 
Building (G+4F+R) 

Al Karama, Dubai 2,200,000.00 MEP AL WASL 
Landmark Engineering 
Consultant 

RAQ CONTRACTING 
CO L.L.C 

15 
Emirates Post Office 
(G+1) 

Plot No.3762488 
At Al Barsha 
Second, Dubai 

905,000.00 MEP Emirates Post 
Al Abdouli 

Consultancy 

Al Khayat 
Investments' 
Contracting 

16 
TILAL AL GHAF 
CRYSTAL LAGOONS - 
Machine Room 

TILAL AL GHAF, 
Dubai 

850,000.00 MEP Majid Al Futtaim PARSONS DBB Contracting LLC 

17 
Construction of G+3 
Floors Building 

Umm Hurair, 
Dubai 

750,000.00 

HVAC + 
BMS 

Al Ghurair Real 
Estate 

STUDIO 
INTERNATIONAL 
ENGINEERING 

REEM CAPITAL 
CONTRACTING LLC 

18 
Construction of G+3 
Floors Building 

Al Hamriya, 
Dubai 

HVAC + 
BMS 

Al Ghurair Real 
Estate 

STUDIO 
INTERNATIONAL 
ENGINEERING 

REEM CAPITAL 
CONTRACTING LLC 

19 
Residential Building 
(B+G+6F+RF) 

 Al Barsha, Dubai 400,000.00 
HVAC + 

BMS 
Al Ghurair Group  

LACASA ARCHITECTS 
& ENGINEERING 
CONSULTANTS 

PARKWAY 
INTERNATIONAL 
CONTRACTING 

20 
GYM in building SC-S-
012 

Dubai studio city 
–Phase 1, 
TEACOM 
investments FZ-
LLC  

230,000.00 HVAC 
palm investment 
holdings 

KHATIB AND ALAMI 
Engineering 
Consultants 

Dubuild Contracting 
LLC 

 
 
 
 
 



Page | 27  

 

Executed Projects 

 
MINA Hotel Apartment B+G+9typ for Azizi Developments. 
 
 

 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 
 

 

(G+3) Floors Building at Umm Hurair 

 
 

• SERVICE: HVAC And BMS SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 
  

(G+3) Floors Building, at Al Hamriya 
 

 
 

• SERVICE: HVAC And BMS SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 
  

AURA (B+G+17FLR) RESIDENTIAL BUILDING  
 
 

 
 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 

 

Residential Building (G+4F+R) at Al Karama  
 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 

 

Al Garhoud Residential Development Building (2B+G+10F) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 
 

Paris Tower (G + 6P + 18 Typ + Gym) 

 
  

• SERVICE: MEP SERVICES 

• LOCATION: AJMAN, UAE 
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Executed Projects 
 

 Residential Building (B+G+6F+RF) at Al Barsha  

 
• SERVICE: HVAC and BMS SERVICES 

• LOCATION: Dubai, UAE 
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Executed Projects 

 
DAMAN HEALTH INSURANCE COMPANY NEW HEADQUARTER OFFICE- ABU DHABI 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• SERVICE: MEP SERVICES 

• LOCATION: ABU DHABI, UAE 
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Executed Projects 

 

Hotel Apartment Building (B+G+2p+10) On Plot Number AFRA001  
 

 
 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 

 

Hotel Apartment Building (B+G+2p+10) On Plot Number AFRA003 

 

 
 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 

 
ADCI Headquarters Building for Al Dhaheri Capital Investment. 
 
 

 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 
 

Grand Cosmopolitan Hotel (2P+G+M+6F) Project  
  

 
 
 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 

 
Proposed Shopping Center (B + G + 2) on Plot No. 725 @ Al Majaz- Sharjah 
 

 
 
 

• SERVICE: MEP SERVICES 

• LOCATION: SHARJAH, UAE 
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Executed Projects 

 

Proposed Almutakamela Vehicle Testing Centre On Plot No. 3653908 & 3653912  
At Al Quoz Second 365, Dubai 
 

 

 

• SERVICE: MEP SERVICES 

• LOCATION: DUBAI, UAE 
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Executed Projects 

 
Bay Marina Facilities Building at Dubai Harbour  
 

 
 

• SERVICE: MEP SERVICES 

• LOCATION: Dubai, UAE 
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Executed Projects 

 

ETIHAD OFFICE @ SIEMENS HQ BUILDING LEVEL 2,3 & 4 @ MASDAR CITY, ABU DHABI, UAE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

• SERVICE: MEP SERVICES 

• LOCATION: ABU DHABI, UAE 
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Executed Projects 

 
TILAL AL GHAF CRYSTAL LAGOONS - Machine Room 
 

 

• SERVICE: MEP SERVICES (Electrical, HVAC, Fire Fighting) 

• LOCATION: DUBAI, UAE 
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QUALITY, HEALTH & SAFETY  

 
SECTION   1 - HEALTH & SAFETY POLICY 
 

“This health & safety plan is to be Adhered to, however the company 
Acknowledges health & safety policies And will work to these policies as 
Appropriate.” 

 

• INTRODUCTION 
 
The purpose of the HEALTH & SAFETY Manual and Site HEALTH & SAFETY Method Statement is to 
provide a comprehensive guide to the Health and Safety Procedures and obligations of Personnel 
within the various locations under the control of MAC Electromechanical Engineering Contracting. 
 
These procedures and statements do not replace any existing health and Safety legislation or existing 
Company rules or procedures but complements and highlights the correct safe activity by act of 
omission both in geographical and occupational area to maintain an acceptable standard of 
compliance. 
 
The section is classified to cover as many areas of HEALTH & SAFETY subjects as possible. Each section 
gives summary of any related legislation and references to more detailed sources, if necessary. 
 
The sections and working procedures referred to this manual must be strictly adhered to. Any 
request or consideration of non-compliance due to economic or impracticability can only be 
considered if sanction is given by the HEALTH & SAFETY officer (MAC Electromechanical Engineering 
Contracting LLC) who will decide and control procedures. However, at all times adequate precautions 
and resources will ensure the health and safety of all personnel. 
 
It is responsibility of all persons who are always involved with any activity on the Company premises 
and site to be aware of the related sections of this manual and comply with them. 
 

• DEFINITIONS 
 

The Company – Shall mean MAC Electromechanical Engineering Contracting LLC, which includes the 

fabrication of industrial system 

 

Health & Safety Officer – Normally an Engineer / Supervisor Nominated By The Company To Be 

Responsible For The Implementation And Verification Of The Health & Safety Of The Safety Method 

Statement Relevant To This Area Or Site Activity. 
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Nominated Person – A Competent Person Over 18 Years of Age Who Has Sufficient Technical 

Knowledge To Avoid Danger. 

 

Authorized Person – A nominated person adequately trained and / or experienced. 

 

Client – Any company for whom their appointed representative is involved with MAC 

Electromechanical Engineering Contracting LLC for undertake work. 

 

• HEALTH & SAFETY WORK 

 

GENERAL 

 

The company recognizes and accepts the inception and will conform in all respects to all or any 

National or Locals Acts Government State Regulation, By Laws, Codes of Practice or HEALTH & SAFETY 

Regulations and will enforce Safe and Healthy working conditions. 

 

The Company’s aim is to prevent foreseeable accident and dangerous occurrences that might put at 

risk the Health, Safety and Welfare of all personnel including the general public and others not 

employed by us. 

 
SECTION   2 - ADMINISTRATION / RESPONSIBILITIES 

 

1. INDIVIDUAL’S RESPONSIBILITIES  

 

HEALTH & SAFETY practice is part of the way that we do and organize our work. Everyone in the 

Company is responsible for taking reasonable care for health, safety and welfare at work of himself 

and others, and for co-operating with the Company in its HEALTH & SAFETY requirements. 

 

The particular responsibilities described below illustrate how the functions of different comes 

together to ensure the reliable achievement of high HEALTH & SAFETY standards. 

 

The Company’s aim is to prevent foreseeable accident and dangerous occurrences that might risk 

the Health, Safety and Welfare of all personnel including the general public and others not employed 

by us. 
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2. GENERAL MANEGER  

The General Manager is responsible of ensuring that the Company recognizes all the health, safety 

and welfare requirements involved in the work it undertakes, and that satisfactory system exists and 

is observed for ensuring that all members of Company know and do what is required. He ensures 

that the Board receives and discusses reports on HEALTH & SAFETY performance. 

3. PROJECT MANAGERS  

The Project Manager provides the link between the company and its work sites. The exact allocation 

of responsibility between these persons in any branch is at the discretion of the Regional Managers 

whose duty is to see that the Company’s HEALTH & SAFETY commitments and statutory obligations 

are satisfactorily discharge. 

 

The Project Manager (Nominated) is / are responsible for: 
 

Becoming acquainted, before work start, with: 
 
Any health, welfare factors particular to the client or site, (e.g.) 
 

a.)  Special hazards on the site (such as hazardous chemical processed or irradiated areas.) 

b.)  Relationship with client HEALTH & SAFETY organization and any special client or site HEALTH & 

SAFETY regulation. 

c.) Providing a workplace that is safe. With access, egress, and scaffolding, where necessary, 

confirming to statutory requirements with routine procedures for maintaining a safe working 

environment for the duration of the contract. 

d.) Amenity facilities for employees. 

e.) Details of the specification, and hence of any HEALTH & SAFETY points arising from it, (e.g.) in 

connection with materials calling for precaution of protection. 

f.) Details of equipment to be used and HEALTH & SAFETY points arising in connection with such. 

Ensuring throughout the contract that: 
 

a.)  All necessary amenity facilities are provided. 

b.) All necessary HEALTH & SAFETY warnings and instructions are issued. 

c.) All necessary HEALTH & SAFETY equipment’s are available. 

d.) Client requirements are met and proper relationship with customer HEALTH & SAFETY 

organization maintained. 
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e.) Records are maintained to verify HEALTH & SAFETY actions. 

f.) For ensuring that the Company’s work on site, or in any separate part of it, is at all times on the 

hands of foreman, or a man capable of acting as foreman, or competent person, who 

understands the HEALTH & SAFETY requirements and is capable of securing their observation.   

 

4. HEALTH & SAFETY OFFICERS (NOMINATED) 

HEALTY & SAFETY officers are responsible to the Project Manager or Regional / Branch Managers 

a.) For discussing any points raised by client HEALTH & SAFETY advisors or visiting enforcing / Fire 

officer and for advising the Project Manager or HEALTH & SAFETY Manager of any important 

point or points not dealt with to the satisfaction of those concerned. 

b.) For maintaining all necessary HEALTH & SAFETY Manager records and reporting to the Project 

Manager or HEALTH & SAFETY Manager any HEALTH & SAFETY problems not capable of 

settlement within the Supervisor’s authority, including matters of importance raised at HEALTH 

& SAFETY  

c.) Reporting to the Project Manager and / or HEALTY & SAFETY Manager on HEALTH & SAFETY 

problems arising from the Client causing and cheating. 

d.) To ensure that all reports required by State or by the Company are properly completed and 

returned and to maintain the required records. 

e.) To ensure that any improvement or prohibition noticed is promptly and correctly dealt with and 

that the Company HEALTH & SAFETY Manager is immediately informed. 

f.) Reporting to the Branch Manager and / or Project Manager on the HEALTH & SAFETY competence 

of individuals where relevant and of individuals recommended for particular HEALTH & SAFETY 

training.   

5. HEADQUARTERS AND REGIONAL OFFICERS 

In each Branch there will be a nominated HEALTH & SAFETY Officer who had special training, with 
responsibility for ensuring on behalf of the Regional Manager that all necessary HEALTH & SAFETY 
information is available to, and understood by, the officer and workshop personnel, and for giving 
such assistance as may be required by the Regional Manager, Project Manager or Supervisors. His 
general responsibilities are: 
 
a.)  To ensure that he has available complete and up-to-date information concerns the statutory 

HEALTH & SAFETY requirements and the company HEALTH & SAFETY policy applying to the work 

locations. 

b.) To communicate this information to all requiring it and to recommend instruction or training to 

secure satisfactory understanding of HEALTH & SAFETY matters.    



Page | 53  

 

QUALITY, HEALTH & SAFETY  

 

6. HOLDERS OF MANUALS 

➢ General Manager 
➢ Regional Manager 
➢ Project Manager 

 
 
 

SECTION 3: INSPECTION / AUDITS OF WORKS PLACES. 
 
1. SCOPE 

This Procedure describes how MAC Electromechanical Engineering Contracting LLC  HEALTH & 
SAFETY Officer inspect areas of work activity in order to provide constructive evidence for discussion 
during tool box talks or evidence to senior management of inadequacies so that corrective action 
can be taken. 
 
2. WORKPLACE INSPECTIONS 

HEALTY & SAFETY method statements relevant to the workplace and the unsafe acts and conditions 
checklist will be used as a Term of Reference for conducting workplace inspections, additional 
inspections may be necessary in the event of a dangerous occurrence or near miss. 
 
3. HEALTH & SAFETY AUDITS 

When HEALTH & SAFETY audits are conducted by the HEALTH & SAFETY Manager or visiting HEALTH 
& SAFETY Officer a HEALTH SAFETY report will be complied to cover the venue, topics and any actions 
that may be required. 
       

➢ DATE: 

➢ VENUE: 

➢ TOPIC:                                                                     

➢ ACTION: 

➢ ACTIVITY: 

➢ RESPONSIBILITIES: 

➢ IMPLEMINTATION: 

➢ UNSAFE ACTS & 

➢ CONDITIONS AUDITS: 
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➢ TOOL BOX TALKS:  

➢ FIRST AID: 

➢ TRAINING: 

➢ HEALTH & SAFETY 

➢ MANAGEMENT VISITS: 

 
SECTION 4: HEALTH & SAFETY MEETING 
 
1. PROJECT HANDOVER MEETINGS 

An important part of HEALTH & SAFETY management planning is during the project handover 

meeting, the personnel responsible for carrying out HEALTH & SAFETY procedures will be nominated. 

The nominated personnel will review the HEALTH & SAFETY Method Statement against potential 

hazards and with the assistance of the HEALTH & SAFETY Manager review the HEALTH & SAFETY 

method statement applicable to the project.  
 

2. PRE-START MEETINGS 

When pre-start meetings are called by the Client, the Site HEALTH &SAFETY Officer (and the HEALTH 

& SAFETY Manager when required) will present the HEALTH & SAFETY Method Statement and explain 

how this will be implemented and / or managed in regards to the controls.  

 

3. HEALTH & SAFETY SEMINAR 

When site supervisor has been nominated, supervisors will be given a seminar during the initial 

project period to show leadership in HEALTH & SAFETY in these key positions and reinforce their 

responsibilities for HEALTH & SAFETY and the operative they supervise. 

 

4. TOOLBOX TALK MEETINGS 

Toolbox talks compromise of a 10-15 minute session to be held on regular basis. Toolbox talks are 

mandatory and are conducted by the Front Line Supervisor to MAC Electromechanical Engineering 

Contracting LLC and sub-contract operatives. Topics for toolbox talks are provided by the HEALTH & 

SAFETY officer. 

Complete records of toolbox talks, including the names of the operatives attending will be 
maintained by the Site HEALTH & SAFETY Officer and made available to Main Contractor. This system 
ensures that all operatives on site do get regular HEALTH & SAFETY instructions. That part of the 
value of the toolbox talks is to obtain feedback from the workforce about the potential  
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HEALTH & SAFETY hazards faced during their activities. These comments should be recorded on the 
toolbox talk attendance sheet and the matter investigated and auctioned before the next meeting. 
 
 
5. MAIN CONTRACTOR’S HEALTH & SAFETY MEETING 

 
When HEALTH & SAFETY meeting are called by Main Contractor the HEALTH & SAFETY Officer and / 
or Project Manager must be available to attend. This also applied to MAC Electromechanical 
Engineering Contracting LLC sub-contract HEALTH & SAFETY representative, when applicable. 
 
ADVICE TO SUPERVISORS  
 

Study your HEALTH & SAFETY Policy that lays down the organization and arrangement for the Health 
& safety of persons in your case. 
 
1.) As a supervisor you are link between Senior Management and operative and you have a direct 

responsibility for ensuring that the company’s HEALTH & SAFETY policy is implemented by yourself 

and personnel under your control. 
 

2.) When giving instructions of access to his workplace: 

a.) There is safe means of access to this workplace. 

b.) The workplace is safe. 

c.) There is a safe system of work. 

d.) Any plant and equipment required to do the work is safe and suitable. 

e.) The operatives have received adequate information, testing and / or instructions to  Carry 

out the work. 

3.) As protective clothing or equipment is needed by the operative, unsure that it is available, issued 

and used correctly. 

4.) In nearly all accidents unsafe conditions and / or unsafe acts play a prominent part. 
 

UNSAFE CONDITIONS INCLUDES 
 

• Equipment improperly guarded 

• Defective Equipment 

• Unsafe clothing, footwear, eye protection 

• Improper ventilation 

• Improper storage of Liquefied Petroleum Gases (LPG) 

• Defective Electrical Installation 

• Improper Shoring 

• Environmental Conditions  
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UNSAFE ACTS INCLUDE 
 

• Operating Plant and equipment without authority 

• Operating at unsafe speed 

• Making HEALTH & SAFETY devices inoperative 

• Using unsafe equipment or equipment unsafely 

• Loading or placing unsafely 

• Being in an unsafe position 

• Working on moving or dangerous equipment 

• Horseplay 

• Not using personal protection 

• You have a responsibility to ALL personnel, including your sub-contractors, to ensure that they 
recognize and avoid any unsafe acts and conditions. 
 

5.) Dangerous occurrence, whether reported to you or not, must be immediately investigated and 

remedial action taken where necessary. 

6.) Every injury, no matter how slight it may appear, should be immediately reported to you. Ensure 

that prompt first aid treatment is given by the person nominated to administer the first aid and 

that an entry is made in the Accident Book. 

 

INDEX 
 
TOOLBOX TALKS AGENDA 
 
NO.   1                              --                           SITE RULES 
NO.   2                              --                           HEALTH & SAFETY POLICY 
NO.   3                              --                           HOUSEKEEPING / PERSONNEL HEALTH 
NO.   4                              --                           PROTECTIVE EQUIPMENT 
NO.   5                              --                           FIRE PRECAUTIONS / EMERGENCY 
NO.   6                              --                           WORKING SAFELY WITH ELECTRICITY 
NO.   7                              --                           PORTABLE ELECTRICAL TOOLS 
NO.   8                              --                           HAND TOOLS 
NO.   9                              --                           WELDING HEALTH & SAFETY 
NO.   10                            --                           LADDERS 
NO.   11                            --                           TOWER SCAFFOLDS 
NO.   12                            --                           TUBULAR SCAFFOLDINGS 
NO.   13                            --                           HOLES & EDGES 
NO.   14                            --                           SAFE STACKING 
NO.   15                            --                           ALCOHOL 
NO.   16                            --                           WORK ON ROOFS 
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NO.   17                            --                           COMPRESSED GAS CYLINDERS 
NO.   18                            --                           MECHANICAL PLANT 
NO.   19                            --                           SLINGERS 
NO.   20                            --                           SLINGS AND CHAINS 
NO.   21                            --                           SHACKLES, HOOKS AND EYE BOLTS 

 
 
NOTE: “Those chosen for this project should be listed in order of priority on attendance sheet”.                               
 
HEALTH & SAFETY TRAINING 

 
1. PROJECT MANEGER  

A nominated person with experience and competence to ensure throughout the contract that all 
those working on it possess and show recognition of the necessary HEALTH &SAFETY knowledge. 

 
2. PROJECT ENGINEER  

A nominated person with experience and competence to recognize and access any hazardous 
material brought onto site and fulfills any requires monitoring in regards to restrictions or permits to 
work. 
 
3. HEALTH & SAFETY OFFERS  

 
A nominated person with experience and competence to communicate with Main Contractor’s 
HEALTH & SAFETY advisors and ensuring on behalf of the HEALTH & SAFETY Manager that all 
necessary HEALTH & SAFETY information and statutory notices are available. He will also be 
competent to carry out site HEALTH & SAFETY.  
 
 
4. OPERATIVE TRAINING 

Operative training will be discussed at pre-start meeting with the Main Contractor’s, to ensure that 
high risk operations and activities are adequately covered. 
 
HEALTH & SAFETY MANUAL ADDENDUM 

 
All personnel on joining the project will be required to attend the HEAL & SAFETY INDUCTION 
MEETING, where they will be informed of the various aspects of the HEALTH & SAFETY manual which 
are pertinent to this project. 
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All passes, personal protective clothing and equipment will be issued at this induction meeting, 
where they will be informed of the various aspects of the HEALTH & SAFETY manual which are 
pertinent to this project.  
 
All passes, personal protective clothing and equipment will be issued at this induction meeting. 
 
During the course of this meeting, the following topics will be discussed and the use of written and 
illustrated instructions will be presented. A site plan will also be available to assist in locating various 
relevant positions, muster points. 

 

• HEALTH & SAFETY Manual 

• Personal Protective Equipment 

• First Aid Facilities and Location 

• Fire Protection and Evacuation 

• Accident Prevention / Reporting 

• Scaffolding / Ladders 

• Permit to Work 

• Working in the Desert 

• Hazards on Site 

HEALTH & SAFETY TRAINING 
 
1. HEALTH & SAFETY MANUAL  

Personal will be instructed in relevant parts of the company’s HEALTH & SAFETY Manual and the 

Chain of Communication will be explained. 

 

2. PERSONAL PROTECTIVE EQUIPMENT  

Personal will be required to dress suitably at all times of work, which will include the wearing of 

protective clothing as necessary: 

HEALTH & SAFETY HELMET    --          (Compulsory) 
HEALTH & SAFETY FOOT    --          (Compulsory) 
ADEQUATE PROTECTIVE CLOTHING      --          (Compulsory) 
EYE PROTECTIVE CLOTHING                    --          (Where Appropriate) 
EAR DEFENDERS                                         --          (Where Appropriate) 
FACE MASKS                                               --          (Where Appropriate) 
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3. FIRST AID FACILITIES AND LOCATION  

With the aid of the site plan, personnel will be instructed in location of First Aid Center. 

All injuries must be reported and treated at the First Aid Center. 

All accident / injury reports should be accompanied by sketches or photographs as appropriate 

Minor accidents shall be reported to the immediate supervisor in charge, who will turn the report to 

the HEALTH & SAFETY Officer. 

 

Serious accident or dangerous accident will be investigated by ECC and witness may be called as 

required. 

 

4. FIRE PROTECTION AND EVACUATION  

A no smoking policy will be enforced whilst working on the work areas, and locations of areas where 

smoking are permitted to be indicated on the site plan. Instructions in fire extinguisher and hose 

reels operation will be discussed. Extreme care to be observed when any welding or burning tasks 

are being carried out, and a fire extinguisher dry powder type, to be available when these tasks are 

being carried out Evacuation Muster points to be indicated on site plan.  

Personnel will be made aware of that hearing the siren, everyone to report to their muster point. 

 

5. ACCIDENT PREVENTION / REPORTING 

Personnel will be informed of ways to prevent accidents, and to be more aware of the environment 

that they are working in. 

All accident no matters how trivial must be reported and all steps be taken to minimize repetition 

events. 

 

6. TOOLS 

Personnel will be instructed to ensure that all tool, whether hand, or machine operated are in good 

repair, guarded as necessary and appropriate for the task being undertaken. 

 

7. SCAFFFOLDING / LADDERS 

Personnel will be instructed that for any work being undertaken at high level scaffolding or ladders 

must be used. 

Scaffolding must never be adapted to suit personnel preference without prior permission of 

scaffolding supervisor. 

Ladders must be of adequate length, unbroken, secured and at a safe angle. 

For additional HEALTH & SAFETY, SAFETY Belts will be available. 
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8. PERMIT OF WORK 

On any task where there is a specified risk, (e.g.) welding, burning working on MV or HV connections, 

confined spaces, etc. a permit to work musk be raised by the Supervisor from his Engineer. Permit to 

work must be displayed in a prominent location on work place.  

 
9. HOUSEKEEPING 

“A clean site is a safe site”. This is a policy which will be strictly adhered and ALL personnel will be 

enforced to keep his place of work a tidy, clean area. 

Should there be areas of concern regarding HOUSEKEEPING work may be stopped by the Engineers 

until all debris and refuse materials are removed.  

 
10. WORKING IN DESERT 

Personnel will be informed of the high temperature which may be occur on site and to utilize the 
chilled water available at various location site. 
Shaded, sheltered areas to be utilized for meal and rest periods. 
 
11. HAZARD ON SITE 

Personnel will be instructed to be aware of all excavation, and any existing services, which may be 
buried on site, or overhead (power lines) and electricity. 
Hazardous materials paints, solvents, gasses (bottled) are stored on site and to be aware. 
Plant and transport can be moving faster than they think beware. 
To supplement the above subjects, literature both written and illustrated will be distributed 
throughout the meeting and posted at various locations on site including stores, workshops, and 
canteen. 
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ATTENDANCE SHEET TO BE COMPLETED FOR ALL TOOL BOX TALKS 
      

S.NO NAME  (PRINT) DATE ATTENDED SIGNATURE COMMENTS 

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

15     

 
I have given the above Talk No.______________     Title._________________________ 
To all of the men under my control. 
 
Signed._________________________________       Supervisor.____________________ 
 
Print Name._____________________________        Date._________________________ 
 

WHEN COMPLETED RETURN THIS FORM TO MAC EELECTROMECHANICAL 
ENGINEERING CONTRACTING  FOR HEALTH & SAFETY OFFICER 
 
NOTE:     On this space *any points that arisen which you think should be brought to the attention of 
Senior Management and complete the attendance list above and extra sheet. 
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8. TESTING & INSTRUMENT TOOLS 
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9. TRADE LICENSES 
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10. CERTIFICATES SAFETY OFFICER 
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CERTIFICATES FOR SAFETY OFFICER – Biju Surendran Pillai 
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CERTIFICATES FOR SAFETY OFFICER – Biju Surendran Pillai 
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11. LIST OF VEHICLES 
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# Type Registration Number Make  

1 Saloon Car 52313 C TOYOTA 

2 Saloon Car 82867 E NISSAN 

3 Saloon Car 31536 KIA 

4 Saloon Car 28313 PRADO 

5 Saloon Car 51655 R KIA 

6 Big Pickup 25985 G MITSUBISHI 

7 Big Pickup 13187 C MITSUBISHI 

8 Small Pickup 81154 F MITSUBISHI 

9 Small Pickup 60842 I TOYOTA 

10 Labour Bus 95083 F TOYOTA 

11 Labour Bus 44104 D TOYOTA 

12 Labour Bus 54657 D TOYOTA 

13 Labour Bus 46722 T ASHOK LEYLAND 
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12. Dubai Electricity & Water Authority (DEWA) - 
SOQOOR Score 
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13. CONSULTANT APPROVALS 
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MAC Electromechanical Engineering LLC   
 
 
 
 
 

+971 4 2388806 

+971 4 2396880 

www.mac-mep.ae | info@mac-mep.com 
 

MAC Electromechanical Engineering LLC 
 

MAC Electromechanical Engineering LLC 

 

http://www.mac-mep.ae/

